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Introduction 
The following test tips are ideas collected over the past 10 years from authors, researchers, practitioners, test designers and school administrators. It is not intended to be an all inclusive list and some tips are not applicable in every testing environment.
High stakes testing is more than a measure of student academic achievement. It requires preparation of each student’s skill set, mind set, and capturing the kid’s hearts – resulting in an inspiration to perform.

These tips are organized in 3 categories: 

· Test Tips for Teachers are for teachers to use when discussing testing strategies with students

· Test Tips for Kids includes a short list that can be cut, copied and sent home or posted in newsletters

· Test Tips for Administrators will help create an appropriate test environment and attitude towards testing

Test Tips for Teachers
The following are general tips teachers can use when discussing test strategies with kids:
· It is okay for the student to be a little nervous. (Level of Concern is a motivational variable.) Too much anxiety can be an issue. Be sure to keep the anxiety age appropriate.
· Practice relaxation such as breathing, closing eyes to concentrate.

· Listen carefully to the directions. 
· Practice time management during the test.

· Scanning the test at the beginning can help set timeframes and pacing.

· Skip problems you can’t solve in 30 seconds.

· Lightly circle the problems you skip. (Note: CDE rules in 2007 allow students to write in CST test booklets, e.g. underline and work math problems. However, marks in grades 2 and 3 booklets must be erased to ensure scoring)
· Eliminate answers you know are wrong. Watch for answer distracters (obvious wrong answers). In some cases, you must go with the “best answer” since there sometimes is not a “perfect answer”.
· Go with your 1st choice.

· Complete as many questions as you can. (On the CAT/6, a test is scored if any 1 question is correctly answered or if at least 5 items are marked.)
· Let the teacher know if you lost your place.

· Mark bubbles with medium effort and stay in the lines.

· Pencils that are too sharp or if the student presses too hard, the mark will bleed through the opposite side of the answer document. If it is aligned with a bubble, the scanner will pick up the wrong mark.

· Erase carefully and completely.

· Organize your desk. 
· Practice using a test, answer document, and scratch paper. Practice transferring answers from scratch paper to answer documents.
· Practice working alone.

· Guess only as an absolute last resort. Questions not answered are equal to wrong answers. (Note: On some tests, guessing should not be considered such as diagnostics tests).
· Get a good night’s sleep, good breakfast (low sugar!) before and during the test.
· Stop watching TV and playing video games 1 week before testing. (Recent brain research from Stanford suggests that televisions in a child’s bedroom will affect test scores)
Math Tips

· Practice with facts for quick calculation.
Vocabulary and Spelling Tips

· In your mind see or use the word in a sentence to see if it makes sense.

· Know the directions on the Spelling test. (i.e.: Find the misspelled word or find the word spelled correctly).
Reading Comprehension Tips

· Read to answer questions, not finish the story.

· Read questions first. Then read the passage. When you find an answer – mark it!
Writing Sample Tips (Grades 4, 7, and CAHSEE)

· Read the prompt carefully. In the prompt it will tell you the genre you are to write.

· Carefully read “How the paper will be scored”. The bullets come from the rubric score for a proficient paper. 
· If the prompt is a response to literature or a summary of information, teachers are not to read the passage! (unless it is noted in a child’s IEP)
Language Arts Tips

· Look for capitalization errors. Check for periods then capitals with the next word.

· Look for words that look funny.

Teacher/Classroom Strategies
· Study and understand the CST blueprint of essential standards. Teach to the standards

· Carefully read all Directions for Administering tests. Not all information you need to know about the test is in the section you read to the students.

· Know and understand when and how accommodations, variations, and modifications are allowed. These change yearly, so keep current.

· No modifications are allowed on the CMA. Allowable accommodations are in the test guide

· Administer the CST's and the CMA first when students are fresh and motivated.

· Remember, CST’s are in “parts” that must be administered contiguously (one after the other)
· Schedule “CST’s” with ample time to complete.  (CST’s are unlimited in time.)
· Schedule tests so they are administered the same time each day (morning is best), with the same teacher, in the same seat

· Keep the environment familiar and friendly. This usually means to test in the classroom with the regular teacher and keep room temperature around 67 to 70 degrees.

· Show a great attitude toward the test.

· Send notices home to parents.

· Have healthy snacks between tests – NO SUGAR!

· Connect with each child prior to the test and encourage them to do their best.
· Prior to the test, conference with each child and go over last years scores. Set goals.
· Always remember that test security and closely following the test administration standards are critical. A test irregularity by students or staff leads to sanctions and action against students, staff and the school. If you are ever uncertain if a strategy is allowed, ask you administrator before using the strategy.
· Review test tips with students as instructional activities

· Use release questions as class warm-up activities and review the strategies used in answering the problem. Also review how the question is structured (released items shall be used as an instructional tool and not solely as a practice)
Test Tips for Kids

Hey kids, here are some tips that will be helpful as you prepare for an upcoming test:
· Stop watching TV and playing video games 1 week before testing. Recently, scientists discovered that a 1 week break from television/video game media will allow the brain to rest and the result is that it is easier to focus on tests! Read a fun book or practice easy math problems for the week. Also get plenty of exercise and rest.

· Organize your desk. Practice using a test and answer document.

· Get a good night’s sleep, a good breakfast (low sugar!) before and during the test. (And every other day as well!)

· It is okay to be a little nervous. It keeps you alert!

As you take the test:

· Listen carefully to the directions.

· Practice relaxation such as breathing, closing eyes to concentrate.

· Practice time management during the test – but also remember sometimes the test is not timed. Be sure you know if it is a timed or not timed test.

· Scanning the test at the beginning can help. 

· Lightly circle the problems you skip. Be sure to erase your marks (grades 2 and 3)

· Eliminate answers you know are wrong. Guess only as an absolute last resort. Go with your 1st choice.

· Complete as many questions as you can.

· Let the teacher know if you lost your place.

· Mark bubbles with medium effort and stay in the lines.

· Erase carefully and completely. 
